Article Title	Comment by Thomas, William Joseph: Use MS Word’s Title Style for your article title.
Author, Affiliation
ORCID ID: XXXX-XXXX-XXXX-XXXX
Abstract: Latin text for the sample. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
Keywords: Insert 3 to 5 keywords, comma separated
See Documents | Accessibility Resources at UNCG for additional tips on accessibility.
Introduction	Comment by Thomas, William Joseph: Use MS Word’s Heading Style for top-level headings in your article. 
Insert meaningful link text such as North Carolina Libraries rather than generic terms such as “link” or “learn more.”	Comment by Thomas, William Joseph: Be sure to use meaningful link text and confirm that the link is active. 
General requirements: 
· Use only black text for all body content. 
· If you need to emphasize text, use bold or italics rather than any other colored font. 
· Do not use tabs or spaces to align text.
· Use paragraph spacing settings (Format>Paragraph) to add space between paragraphs rather than pressing Enter multiple times. 
· Do not use page breaks or format the text into columns. 
· Write out acronyms the first time you use them.
· Insert special characters using Insert>Symbol rather than copying from another source.
Finally, submit your manuscript in .dox format with Track Changes turned off and all changes accepted. 
Section One
Sample Latin text to replace with your own. Lorem ipsum dolor sit amet, consectetuer adipiscing elit. Maecenas porttitor congue massa. Fusce posuere, magna sed pulvinar ultricies, purus lectus malesuada libero, sit amet commodo magna eros quis urna. Nunc viverra imperdiet enim. Fusce est. Vivamus a tellus. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas. Proin pharetra nonummy pede. Mauris et orci.
Aenean nec lorem. In porttitor. Donec laoreet nonummy augue. Suspendisse dui purus, scelerisque at, vulputate vitae, pretium mattis, nunc. Mauris eget neque at sem venenatis eleifend. Ut nonummy. Fusce aliquet pede non pede. Suspendisse dapibus lorem pellentesque magna. Integer nulla.
Subsection 1.1	Comment by Thomas, William Joseph: Use Heading 2 (and if further breakdowns are needed, Heading 3 and so on)
Sample Latin text to replace with your own. Donec blandit feugiat ligula. Donec hendrerit, felis et imperdiet euismod, purus ipsum pretium metus, in lacinia nulla nisl eget sapien. Donec ut est in lectus consequat consequat. Etiam eget dui. Aliquam erat volutpat. Sed at lorem in nunc porta tristique. Proin nec augue. Quisque aliquam tempor magna. Pellentesque habitant morbi tristique senectus et netus et malesuada fames ac turpis egestas.
Ordered Lists: Use Word’s built-in ordered list options, numeric or alphabetical:
1. Item one	Comment by Thomas, William Joseph: For unordered lists, use Word’s built-in bulleted list options.
2. Item two
a. Sub-item two.one
b. Sub-item two.two
Continue with subsection 1.1 text at the end of the ordered list. For unordered lists, use Word’s built-in options for bulleted lists. 
Subsection 1.2
Sample Latin text to replace with your own. Nunc ac magna. Maecenas odio dolor, vulputate vel, auctor ac, accumsan id, felis. Pellentesque cursus sagittis felis. Pellentesque porttitor, velit lacinia egestas auctor, diam eros tempus arcu, nec vulputate augue magna vel risus. Cras non magna vel ante adipiscing rhoncus. Vivamus a mi. Morbi neque. Aliquam erat volutpat. Integer ultrices lobortis eros.
Tables: Insert a table rather than only using spaces or tabbing. 
Table 1 Right-click table and select “Insert Caption” to describe purpose and interpretation of table.
	Column Header 1	Comment by Thomas, William Joseph: Select top row and indicate that it is a Header row in the Table Design tab.
	Column Header 2
	Column Header 3
	Column Header 4	Comment by Thomas, William Joseph: Use Table Properties to insert a title and alt-text description.

	Name ABC	Comment by Thomas, William Joseph: Select column 1 and in the Table Design tab be sure to select “First Column” to designate row headers.
	Data 1-ABC
	Data 2-ABC
	Data 3-ABC

	Name DEF
	Data 1-DEF
	Data 2-DEF
	Data 3-DEF

	Name GHI
	Data 1-GHI
	Data 2-GHI
	Data 3-GHI



Section Two: Images
Indicate where your images should go in logical reading order by adding <Insert Image 1> at the desired location, and add the caption. Be sure to add alt text. If the image is purely decorative, mark as decorative in the alt-text menu. Submit JPEG or TIFF images as separate files. If your image is intended to be a small inline image, it should be 600 pixels on the long axis; half page images should be 800 pixels; and full page images need to be 1200 pixels. The file name for each should be a short title and image number, for instance Sample_Article_Image_1 and Sample_Article_Image_2. For more information, see Clemson’s “Images in Word” webpage.  
<Insert Image 1>Image 1: Notebooks with Fabric Covers
[image: A row of cloth-covered notebooks and pen on a table.]
Charts, graphs, and maps can present difficulties for screen readers and colorblind users. If it is crucial to the content of your article, provide a text description of the image, and supplement color-coding of charts with texture, differences in line style, text in graphs, or different shades of color to improvide accessibility. See Accessibility at Penn State | Charts & Accessibility. 
<Insert Image 2>Image 2: Sample Accessible Line Chart
This chart uses differences in line style to help distinguish elements, and labels each one.
[image: Accessible Line Chart with solid line, line with dashes, and line with dots, each one labeled. ]
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